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The Legislative Information System

http://lis.virginia.gov

and LOBBYIST in a BOX
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The General Assembly and 
the Legislative Information System   

http://legis.virginia.gov

Legislative Data From 1994 
to the Present

http://lis.virginia.gov



3

General Assembly Members and Bills

December 5th - All requests for drafts of legislation to be prefiled
to Legislative Services by 5:00 p.m.

December 30th - All drafts of legislation to be prefiled returned to 
requesters for review by midnight.

Members have until 10 a.m. on the first day of session, Wednesday, January 11th,  
to submit those prefiled bills. After that, any bills submitted count towards their bill
limit. House members have a 5 bill limit. Senate members have an 8 bill limit.
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December 19th - Budget. Introduction by the Governor.

The 2012 General Assembly Session

February 14th - Bill crossover. Both bodies have to complete  
their own legislation by midnight.

March 10th - Last day of session. Sine die.  Most always occurs 
on Saturday unless the session is extended by a 
change to the operating resolution. 

April 18th - Reconvene Session. Governor’s recommendations 
and veto’s are taken up. 

January 11th - Session begins. It always begins on the second 
Wednesday in January.

Friday, January 20th – Bill cut off. Final date to submit any 
legislation for introduction.
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LIS - Bills

Click on
Bills & 
Resolutions
to look up 
bills.

Click on All legislation to 
see all the legislation for 
2012 to be acted on.
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How do I find a bill?
Type a bill number in the search box.

Enter a Bill Number
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A Typical Bill History
HB 1743 (2011)

Committee or subcommittee 
membership and info.

Impact statements-
Fiscal impact 
statements on bills. 
Posted by state 
agencies such as 
Planning and Budget 
and Taxation.

View all summaries-
Summaries are written by 
attorneys in Legislative Services. 
Summaries may change as the 
bill goes through its lifecycle.

Bill Patron 
–
The 
Delegate
or Senator 
who 
sponsored 
the bill.

Full 
Text-
Quick 
links to 
each full 
text 
version 
of the 
bill.

If there are amendments of any 
kind, they are listed separately 
under this link.
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HB 1743– Bill History
History, Also Called the Bill Status

House committee 
vote-this is action 
taken on a bill, in
committee.  When 
it passes out of 
committee with 0-nay
votes it goes on the 
Uncontested Calendar 
(not controversial).  
With one Nay vote, it 
goes on the Contested  
Calendar for full House 
consideration.

House floor vote – this bill 
passes. Now, on to the Senate.

New in 2011 – Incorporated
bill notation- Link to 
another bill that was 
incorporated into this bill. 

1st

Reading

2nd

Reading

3rd

Reading
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HB 1743 – Continued; 
Now it is in the Senate

Senate floor vote – this bill 
passes both bodies.

On March 15th it was 
approved by the 

Governor.  This bill 
became law on July 1. 

3rd

Reading

2nd

Reading

1st

Reading

This bill becomes Chapter 96 in the Acts of Assembly for 2011.  The final 
version of the bill, the very last statement in the text, will note if the effective 

date is different than July 1.  Most bills become effective on July 1. 

Senate committee vote -
this is action taken on a 

bill, in committee.
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LIS – Bills and Resolutions
How to Advance the All Legislation 
List to a Specific Bill

Type a bill number with an 
ASTERISK * to advance 
the bill list directly to that 
bill. 
Click gogo…
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What is your LIS Login ID used for ?

Create Reports and CSV Files  (spreadsheets)
FROM BILL LISTS on LIS
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Report and CSV Option on LIS
Click report or CSV 

file…



13

Login from LIS Home
Change Password there!

Enter your old login data
here…

Enter your new
passwords here, then
click
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Lobbyist-in-a-Box  (LIAB)
Create profiles based on some criteria;  a topic, a 
committee, a patron, etc…

As a registered user you can create 100 profiles with 
300 bills in each profile.

____________________________________________________________________________________________________________

If you have used Lobbyist-in-a-Box in the past…

If you are using an account that existed last year your 
profile names show in 2012 but you see no bill 
numbers.

All Personal Notes on bills have been removed.
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LIS - Tracking Legislation 
Lobbyist-in-a-Box (LIAB)

Click either 
link to LIAB 
to log-in.

Click 
guide…
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Lobbyist-In-A-Box
On-line Free Registration
Track 5 Bills in 1 Profile

Click to 
register.

Review all 
help links.



17

Login successful!
Continue

4) Click Continue.

Next Screen reads:

Lobbyist-In-A-Box
Logging In

1) Key in your 
assigned ID.

3) Click log in.

2) Key in your password.
Help text
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Set User Preferences

First view after logging in Choose to type in 
a primary email for 
this account ID –
OR NOT.  It is not 
required.  This 
default email 
populates in every 
email location 
throughout.  It will 
only accept one 
default email 
address.

Email Notification 
turned on or off for all 
profiles under this ID. 
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Track bills by receiving e-mail notification when bills are introduced, 
offered by patron(s), referred to committee(s), or that contain specific
keyword(s).  

It will also send emails when changes occur to bills contained in any
profile. 

Create Your First Profile

Click bill tracking and email 
notification.
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Note: Each profile created is assigned “My Profile” as the default name and the
description includes the date and time of creation.  With the Free Service you can
only have one profile.  As a subscriber you can have 100 profiles and each can 
contain up to 300 bills!

Bill Tracking and Email Notification
New Profile Screen

Click 
properties to 
change 
profile name 
and 
description.
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Profile Properties

2) After you modify 
the profile or 
description  fields –
click change to 
update.

3) Select frequency of notifications 
for this profile – daily is 
recommended.

1) Change 
your 
profile 
name to 
something 
unique –
your name, 
the subject 
you are 
tracking, 
etc…

4) If you share your User ID with others in 
your office you will have many different 
profiles.  In that case, you would not want 
to make any one profile a default profile. 
Most often, you will select no.
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Change Profile Default Name

1. We have changed the profile name to Metrorail.  
Profile names have to be 1 word with no 
spaces or special characters like underlines.  

2. We tabbed over to the description field and 
typed a few words or a sentence that 
describes what this profile is for

( e.g. Bills on Metrorail funding)

Click “this profile” to return to the Metrorail profile screen.

3. When you 
successfully 
change the name 
of the profile, you 
see the new name 
here.

Click 
change!
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Left - Right -
Store Bills Email Notification

Minimize or 
maximize each side.

Minimize or 
maximize each side.
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Manually Add Bills to Profile

Now see bill 
numbers in your 
Metrorail profile. 

Type in bill numbers 
and click add…
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Tools to Add Bills to Profile
Help me select bills…

View and 
select  
legislation 
referred to 
House & 
Senate 
committees.

View and 
select  
legislation 
by Delegates 
and 
Senators 
(patrons).

View and select 
legislation on
the date it was 
prefiled or 
offered.
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Add Bills to Your Profile
that Contain a Phrase

1)  Search 
by a  

phrase.

Note:  Different search 
statements can be 
entered using any of 
three logic conditions: 
"and", "or", and "and 
not" 

3) Click 
the 

search 
button.

2) Key in 
a search 
word or 
phrase.

Using an asterisk after a root word 
will provide all variations of the word.

For example: metrorail and fund* will 
provide the word metrorail + results 
with fund, funded, funding…
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Search by Phrase or Keyword

1) 
Click 
box box to 
select 
the 
bill. 3) Click boxbox to 

receive an e-mail 
when another bill is 

offered with this 
phrase.

2) Click 
submit/return 
to add bills.
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Search Phrase (Show Hits)

Click (show hits) and the search phrase will appear highlighted.
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Add Bills to Your Profile
Indexed by Subject

Next screen

1) Click a subject to display a 
list of bills by that subject.

2) Click 
box to 
select 
bill(s).

3) Click submit 
to add bill(s) to 
your profile.
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LIAB Email Notification –
Updated by Status Change - Enabled

Note: To receive 
e-mail notifications when 
the status of bills in the 
profile change, you MUST
click on updated by status 
change  so that it reads -
enabled

(To disable - click updated)
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Email Notification After you finish finding 
bills… you want to 
receive notification when 
more are introduced. 

To receive e-mail 
notifications when a bill 
is introduced with a 
phrase, click phrase…

Options to receive e-mail 
notifications by 1) all bills 
introduced, 2) by patron, 
or 3) when it is referred to 
committee…

Type in the phrase, 
click search, then click 
the box to put search 
phrase on email 
notification list.
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LIAB Email Notification
-This is what it looks like

1) LIS/LIAB e-mails are sent from 
Support – click  notification list to 
open.

2) Click 
in boxbox

to 
select 

bill and 
add it 

to your 
profile.

Next screen

*see 
next 
page…*Note–

(on committee docket)
=

a status change.

Click (show hits) to 
remember what 
your search phrase 
was.
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Email Notification –
on Committee Docket-
Provides a Link to the Docket
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Add Personal Notes to the
Bills you are Tracking

1) Click on any bill 
number in your 

profile to open the 
bill history. 2) Click on notes to 

add a personal note 
to this bill.

Next screen
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Click
save my note
to add your
note to
this bill.

Add a Note to a Bill

Next screen – Click Continue.  Now this bill
contains your note.

Type any text you desire in this box.

When you add an note no one else can read the text.

Note text is secure by your User ID.
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View the Bills in Your Profile
Composite View

For a status view of the bills in your
profile click: composite view.
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Composite View
View the Bills and Your Notes

Click view to see your Notes! 

Click view to turn off your 
Notes!

Sort 
your
View by
Bills… …sort your 

view by Date

Use this box to send this 
composite view to yourself
or to multiple e-mail 
addresses. Just use a 
comma between addresses. 

Use this space to type 
an additional message 
with the e-mail.
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Opening a Composite View in Email

3) This is 
the file 
when it is 
open.

1) Receive 
the email 
from 
support.

2) It is an 
htm type 
file.
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View the Bills in Your Profile
Create a Report

Click desired boxes –
this is what is 
displayed in the report.

*see 
next 
page…

Note: click view it now and the report will 
be displayed on your screen.

Or click email it, you will receive an html 
document in email.
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Sample report

A Report 
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Next screen

Reports Received Via Email
Attachments will be an HTML File

1) LIS/LIAB e-mails are 
sent from Support –

click to open.

2) Click on htm
attachment to 

view the 
requested 

report.
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CSV (Comma Separated)
View Your Bills in a Spreadsheet

Click desired boxes to 
display that information 
in the report.

Next screen – an Excel spreadsheet

Click view it now to see 
spreadsheet 
immediately. 
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Email Notification –
Show Latest History
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Add Bills to Your Profile from LIS

3) Click submitsubmit to 
add the bill(s) to 

your profile.

1) Click boxbox to add 
one or more bills
to your profile.  

2) Click the profile name to 
select which profile will receive 
the bill(s).

Next screen

Viewing any list of bills on 
LIS? You want to add bills in a 
list to a profile? Click add bills. 
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Legislative Information System 
and

Lobbyist-in-a-Box

Division of Legislative Automated Systems
http://lis.virginia.gov

Help Desk
804-786-9631 
support@dlas.virginia.gov

Virginia.gov for account information or to request 
an additional Login ID  http://www.virginia.gov/liab/
804-786-4718


